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Job Description

Post title: Deputy Head of Faculty Finance 
Date last updated/evaluated: January 2025
Author: Julie Shaw  
[bookmark: _Hlk181889273]Standard Occupation Code:		1259
School / Department:			Professional Services		
Faculty / Directorate:			Finance – Faculty of Engineering and Physical Sciences
Job Family:				Management, Specialist and Administrative (MSA)
Grade:					Level 5
ERE Pathway (if applicable):		Not applicable
Post reporting to:			Head of Faculty Finance 
Post line report(s):			Faculty Accountant/Assistant Accountant 
Post base location:			Hybrid: Campus / Home 
Job purpose: 	
To act as business partner to senior academic staff, offering guidance and insight into both University procedures and the external environment and legislation.
To act as the main point of financial advice and support for academic, enterprise and/or research units within the Faculty of Engineering & Physical Sciences.
To carry out a range of professional accountancy tasks to assist in planning, monitoring budgets and decision making in the University’s best interests.
To deputise for the Head of Faculty Finance and providing training, support and guidance for the local finance team, and others within the faculty as appropriate.
To foster an inclusive and supportive working environment, promoting equality, diversity and inclusion in all aspects of team leadership, decision-making and stakeholder engagement.

Key accountabilities and indicative time allocation:
1. 35%
To act as business partner and to provide professional accounting advice to Heads of Activities within the Faculty to maximise income and control/reduce costs.  Working closely with budget holders in order to populate Agresso with affordable value for money detailed budgets matched either to allocation through the SRAM or other defined income streams.

2. 25%
Lead and manage the locally embedded finance team, including professionally qualified accountants, setting priorities and objectives, supporting professional development, and ensuring the team has the resources and expertise required to achieve its objectives. Foster an inclusive and supportive culture that values diversity, promotes wellbeing, encourages continuous development, and ensures fair and equitable treatment of all colleagues


3. 15%
Prepare budgets, forecast statements and other management information for Hoff, Director of Finance, Heads of Schools and other key stakeholders.
4. 10%
Fiduciary role – professionally guard University’s finances from misuse/lack of control.
5. 10%
Responsible for the Faculty accounts within the University’s books of account and final accounts.  Must be prepared to give a true and fair view of the Faculty Finances according to national accounting conventions and published standards and subject to audit by external audit.
6. 5%
Any other duties as allocated by the line manager following consultation with the post holder.

Internal and external relationships:
Departmental management and University senior management
Other members of the department/University staff
External customers
Relevant suppliers and external contacts
Funding bodies and funding partners, to include charities, Research Councils and international activity.

Special requirements:
Fiduciary role – professionally guard the University’s finances from misuse/lack of control.



Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Well-rounded theoretical knowledge and understanding of the required professional or specialist discipline, accompanied by extensive practical and/or managerial experience. 
· The required level of knowledge and understanding will normally have been gained through some or all of the following: 
· Considerable work experience, ideally accredited through registration with a relevant professional body. 
· Vocational training 
· Formal qualification(s) equivalent to Level 7 of the Regulated Qualifications Framework e.g. master’s degree, postgraduate certificate, diploma or Level 7 award, certificate, diploma. 
· Qualified CCAB accountant
· Proven experience of managing outcomes in a financial field.
· Proven people management skills.
· Able to apply experience and awareness within financial field.
· Able to appreciate University priorities and to apply these in managing work outcomes.
· Significant experience in a similar role at professional level.
Desirable
· PRINCE2 or similar project management qualification. 
· Knowledge of the Higher Education system.
· Practical experience of management information provision.
· Capable of offering general business advice.

Teamwork and Communication
Essential
· Able to manage team dynamics, ensuring any potential for conflict is managed effectively and a commitment to staff training and development.
· Able to formulate development plans for own staff to meet current and future skill needs.
· Able to provide expert guidance and advice to colleagues to resolve complex problems.
· Ability to communicate complex financial information clearly and effectively to a range of non-finance stakeholders.
· Must be able to form effective working relationships with staff of various levels of seniority and disciplines.
· Uses persuasiveness and positively influences others to achieve outcomes. 
· Experience of leading and managing diverse teams in an inclusive manner, ensuring all colleagues are treated with dignity and respect.

Desirable
· Presentation Skills
· Experience of providing training

Planning, Organisation and Resource Management
Essential
· Able to plan and manage major new projects or significant new activities, ensuring plans complement broader organisational strategy.
· Appreciates University priorities and applies these in managing work. 
· Expected to show independence and initiative in addressing allocated tasks.
· Must be able to organise and prioritise workload in order to meet deadlines.
· Have to be able to coordinate the collation and validation of data from multiple sources.

Problem Solving and Initiative
Essential
· Able to identify broad trends to assess deep-rooted and complex issues.
· Able to apply originality in modifying existing approaches to solve problems.
· Must have good analytical and problem-solving skills
· Formulates development plans to meet current and future skill requirements. 
· Applies knowledge, experience and understanding of a professional, specialist or technical field to inform work plans, based on a detailed understanding of the theory and/or principles underpinning the field of work. 
· Uses initiative, professional and/or specialist judgement and originality to resolve problems and develop revised policies and procedures, where required. 


Other Skills and behaviours
Essential
· Excellent working knowledge of accounting systems principles
· Spreadsheet experience, ideally with MS Excel.
Desirable
· Competent with MS Word and PowerPoint.


Job Hazard Assessment
A full health clearance is required for this role where any hazards marked “^”, using the agreed Occupational Health referral template available from here. Where a full health clearance is required, this will apply to all role holders, including existing members of staff.
Physical Environment
[bookmark: _Hlk181968470]Working outside ^							Not applicable
Exposure to noise levels >80dbA ^					Not applicable
Working with dust or fumes ^						Not applicable
Working with skin irritants ^						Not applicable
Working with chemicals (industrial or cleaning) ^			Not applicable
Working in a confined space ^					Not applicable
Working at height ^							Not applicable
Working with sewage ^						Not applicable
Contact with cytotoxins ^						Not applicable
Exposure Prone Procedure (EPP) work ^				Not applicable
Contact with clinical specimens or pathology work ^		Not applicable
Direct patient care or patient contact					Not applicable
Exposure to temperature extremes					Not applicable
Frequent hand washing						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts ^							Not applicable
Working nights ^							Not applicable
Lone working								Not applicable
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable
Working with larger groups						Not applicable

Equipment, Tools and Machines
Working with vibrating machinery or tools ^				Not applicable
Driving duties e.g. LGV, PCVs, forklift trucks ^			Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged physical movements or actions e.g. walking ^		Not applicable
Prolonged Standing or Sitting	 ^					Not applicable
Moving or handling heavy loads ^					Not applicable
Repetitive pulling or pushing ^					Not applicable
Repetitive climbing (steps, stools, ladders, stairs) ^			Not applicable
Repetitive crouching, kneeling or stooping				Not applicable
Repetitive lifting							Not applicable
Fine motor grips (e.g. pipetting)					Not applicable
Repetitive reaching below shoulder height				Not applicable
Repetitive reaching at shoulder height				Not applicable
Repetitive reaching above shoulder height				Not applicable
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